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2 July 2019 E Moggridge | Wording changed throughout in reference to
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3 July 2020 Board of Reviewed — no changes
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4 June 2021 C Brook Instrumental tuition may be charged to pupils in
full.
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1. Introduction

The Trustees of Accord Multi Academy Trust recognise the valuable contribution that a
wide range of additional activities, including trips, clubs and residential experiences, can
make towards pupils’ all-round education and their personal and social development.
The Trustees aim to promote and provide such activities as part of a broad and balanced
curriculum for the pupils within the Accord academies, and as additional optional
activities. Throughout this policy, the term “parents” means all those having parental
responsibility for a child.

2. Policy Aims

e To clearly set out the types of activity that can be charged for and when charges will
and will not be made.

e Have robust, clear processes in place for charging and remissions.

e To offer a range of activities and visits whilst minimising the financial barriers that
may prevent some pupils from taking full advantage of these opportunities

e To ensure that remissions are implemented in accordance with the relevant criteria;

3. Roles and Responsibilities

The Trustees of Accord Multi Academy Trust are responsible for determining the content
of the policy. The Head of Academy/Headteacher and Academy Education Committee
(AEC) of each member academy are responsible for the implementation of the policy.

4. Activities of which charges cannot be made

This policy has been formulated in accordance with the Department for Education
guidance on “Charging for school activities”. This guidance states that charges cannot
be made for the following,

An admission application to any academy.

Education provided during academy hours (including the supply of any
materials, books, instruments or other equipment).

Education provided outside of academy hours if it is part of the National
Curriculum, or part of a syllabus for a prescribed public examination that the
pupil is being prepared for at the academy, or part of religious education.
Instrumental or vocal tuition, for pupils learning individually or in groups, unless
the tuition is provided at the request of the pupil’s parent.

Entry for prescribed public examination, if the pupil has been prepared for it at
the academy.

Examination re-sit(s) if the pupil is being prepared for the re-sit(s) at the
academy.
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e Transporting registered students to or from school premises, where the Local
Authority (LA) has a statutory obligation to provide transport.

e Transporting registered students to other premises where the governing board
or LA has arranged for students to be educated.

e Transport that enables a student to meet an examination requirement where
they have been prepared for that examination at the academy.

e Transport provided in connection with an educational visit.

5. Voluntary Contributions

As an exception to the requirements set out in section 4 of this policy, the academy is
able to ask for voluntary contributions from parents to fund activities that would not
otherwise be possible. Some examples of activities for which the academy may ask
parents for voluntary contributions include:

e Educational Activities on the school site during school hours

e Educational Visits during school hours

e There is no obligation for parents/carers to make any contribution, and no child
will be excluded from an activity if their parents are unwilling or unable to pay.

5.6 Activities of which charges can be made

The Trustees of Accord Multi Academy Trust reserve the right to make a charge
for the following, as set out in sections 7 to 18 below.

e Educational visits;

e Extracurricular activities outside of academy hours;

e Breakfast Clubs, After School Clubs and Holiday Clubs/Music Tuition
requested by parent/carer;

Materials and equipment;

Examinations;

Catering;

Wilful damage; and

Lettings.

6. The cost of optional extras

Each Academy will decide when it is necessary to charge for optional activities and the
level of those charges. Any charge made in respect of individual pupils must not exceed
the actual cost of providing the optional extra activity, divided equally by the number of
pupils participating. It will not therefore include any element of subsidy for any other
pupils wishing to participate in the activity whose parents are unwilling or unable to pay
the full charge.
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7. Educational Visits

The member academies of the Accord Multi Academy Trust offer a range of educational
visits and trips to pupils, both inside out outside of academy hours.

For visits taking place wholly during academy hours, the Academy may ask parents for
voluntary contributions to meet the costs. Although there is no obligation to contribute,
unless sufficient voluntary contributions are received, the Academy may need to
consider whether or not the visit is financially viable. Any insurance costs will be
included in charges made for trips and activities.

The Trust is committed to ensuring fair access and treatment of all pupils, and this
means ensuring that no child is excluded from an activity because the parents or carers
of that child are unwilling or unable to pay.

As a general principle, visits taking place outside of academy hours are considered
optional and would normally be funded wholly by parents.

The Head of Academy/Headteacher can charge parents for board and lodging on
residential visits as well as the full cost when a visit is deemed to be an ‘optional extra,
however the Head of Academy/Headteacher may offer to remit either part or full cost of
the board and lodging for any residential activity which:

e takes place during academy hours or;
e is not an optional extra (see definition below).

An optional extra is defined as:

e Falls wholly or mainly outside academy hours, i.e. a skiing holiday during the
academy holidays.

e Does not form part of the National Curriculum or the statutory requirements for
religious education;

¢ |s not part of a syllabus towards a Prescribed Public Examination.

Further information on the remission of board and lodging costs is set out in Section 12
of this policy.

8. Extra Curricular Activities
Trustees reserve the right to charge for the cost of providing any optional extra-

curricular activities that take place outside of academy hours, if run by an external body
or which incur an additional cost.

9. Any extended academy activities
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Academies may charge for optional activities that take place outside of school hours
including before and after-school clubs and holiday clubs.

10. Music Tuition

The academy may charge for vocal or instrumental tuition provided either individually
or to groups of students, provided that the tuition is provided at the request of the
student’s parents. Charges may not exceed the cost of the provision, including the
cost of the staff giving the tuition. Charges cannot be made:

e |If the teaching is an essential part of the National Curriculum

e |If the teaching is provided under the first access to the key stage 2 Instrumental
and Vocal Tuition Programme

e For a student who is looked after by a Local Authority.

All fees for peripatetic lessons are invoiced by the academy.

11. Materials and Equipment

The Trustees reserve the right to charge for ingredients, materials or equipment (or the
provision of them by parents) or require them to be provided if the parents have
indicated in advance that they wish to own the ‘finished product’. This is directly
relevant for the cost of materials/ingredients for the following subjects: Science,
Technology, Art, but this may be applicable to other subject areas.

12. Examinations

The Trustees may recover any fee in respect of the entry of a registered pupil at the
academy for a public examination in any syllabus if for that examination either:

e the pupil fails without good reason to meet any examination requirements of
that syllabus; or

e the pupil fails to sit any examination without good reason.
Sixth Form Students

e Students with less than 85% attendance may under the discretion of the Sixth
Form Office be asked to pay for their exam entry.

e Exam resits that are made at the request of the post 16 students will be
charged at full cost if it is not possible to obtain a refund.

e |If a student withdraws from a subject after the 20 April summer exam entry date
and it is not possible to obtain a refund the exam entry fee will be charged at full
cost.
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13. Catering

The Trust will determine and publish annually the price to be charged for academy
meals.

14. Wilfull Damage

15.

Where school property has been wilfully damaged by a pupil or parent the school may
charge those responsible for some or all of the cost of repair or replacement. This
does not in any way detract from the teaching staff’s duty to brief pupils thoroughly and
to manage a calm and safe working environment for the pupils.

Where property belonging to a third party has been damaged by a pupil, and the
school has been charged, the school may charge some or all of the cost to those
responsible.

Whether or not these charges will be made will be decided by the Head of
Academy/Headteacher and be dependent on the situation.

This may include the purchase of a replacement planner, should the pupil’s planner be
lost, have graffiti or be damaged.

Remissions

The Trustees may remit in full or in part the cost of any activity or equipment for
particular groups of parents, for example, in the case of family hardship. The criteria
for remissions are:

Income Support;

Income Based Jobseekers Allowance;

Income related employment and support allowance;

The guaranteed element of State Pension Credit;

Support under part VI of the Immigration and Asylum Act 1999;

Child Tax Credit, provided that they are not also entitled to Working Tax Credit
and the family’s income (as assessed by Her Majesty’s Revenue and Customs)
does not exceed £16,190;

e Universal Credit.

Parents who find themselves in financial difficulties and who meet the above criteria
may apply in confidence to that Academy for financial support with optional activities.
Remission of charges in part or in full will be authorised by the Head of
Academy/Headteacher in discussion with the Finance Department.
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Any further requests in relation to financial hardship may also be considered at the
Head of Academy/Headteachers’ discretion.

16. Refunds

Charges and contributions are set to cover the anticipated costs. If the income from an
activity exceeds the actual costs, the Academy will refund any surplus greater than £5
per student who contributed to the activity.

17. School Lettings

The Trust is committed to making its premises available for the benefit of the
community and will recover the costs of the letting.
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